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THE UNIVERSITY OF EDINBURGH

RADIATION PROTECTION COMMITTEE
PROPOSED SCHEME OF WORK WITH SEALED RADIOACTIVE SOURCES 
Unit 1 …………………………………….   Proposer Surname ……………….…………..….   Forename   ……..…………..…….…….…

Name of RPS    ……………………………………    Name of Area Radiation Supervisor (ARS)  ……...…………………………………

DETAILS OF PROPOSED EXPERIMENT OR PROCEDURE
	Nuclide
	Activity 2
	Reference Date 3
	Location when in use 4 
	Location when in storage 4 
	Frequency of use 5
	Duration of use 5 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Outline of proposed use 6  .............................................................…......………………………………………………….……….……..

......................................................................................................................................................................................……….……..

..........................................................................................................................................................................................…….……..

..........................................................................................................................................................................................…….……..

………………………………………………………………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………

Why do you need to use a radioactive source? 7   …………………………………………………………………………………….....….

Do any of the University Generic Radiation Risk Assessments apply to this work? 8
YES
       NO 

If YES, what number is it? …..………

Are instantaneous absorbed dose rates > 3 μGy/h accessible? 9              YES            NO           DON’T KNOW

If YES, what is the maximum accessible instantaneous absorbed dose rate? 9  ………….…. μGy/h       DON’T KNOW

Are time-averaged absorbed dose rates > 3 μGy/h accessible? 9             YES          NO              DON’T KNOW
If YES, what is the maximum accessible time-averaged absorbed dose rate? 9 …………….. μGy/h        DON’T  KNOW 

Does the work involve removal of shielding or enclosures or overriding interlocks or other safety devices?       YES         NO

If YES, please give details ……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………………………………………...

………………………………………………………………………………………………………………………………………………………

Have you read:

(a) University of Edinburgh Radiation Guidance Notes GN005 and GN007? 10
YES

(b) Relevant Local Rules? 11





YES

N/A

Has the local RPS explained the methods of working, monitoring and keeping records to you?

YES

DECLARATIONS

PROPOSER - I declare that the information above is accurate and I understand that any changes in the details of the scheme will require further authorisation.

Signature of Proposer  .......................................................................   Status 12 ....................................  Date  ..........................

RADIATION PROTECTION SUPERVISOR

What is the name or number of the relevant RSA Certificate of Registration or the name of the relevant Exemption Order?  13  

……………………………………………………………………………………..
Outside Organisation?           YES

Would work with this source cause the existing limits of the relevant RSA allocation to be exceeded?
 YES / NO / N/A

This is to certify that the above proposal is satisfactory to the unit and that the proposer has satisfied the basic instructional requirements of the University.

Signature of Unit RPS  .....................................................................  Date  ......................................... 

RADIATION PROTECTION ADVISER

The scheme has not been / been approved without further conditions / with additional conditions as attached.

Personal monitoring is not required / is required as specified below:

Whole body TLD

Extremity TLD

Neutron                       Electronic                 Other …………………………..

Signature of University  RPA  .....................................................................  Date  ............................................

GUIDANCE ON COMPLETION OF FORM
Anyone wishing to work with radiation or radioactivity within the University of Edinburgh must complete a Proposed Scheme of Work form. This is intended to ensure that the work can be undertaken in relative safety and in compliance with specific radiation safety legislation. It comprises part (or in some cases the whole) of the prior risk assessment for the proposed work, the other part being the University’s generic radiation risk assessment identified on the form. The local Radiation Protection Supervisor (RPS) and the University Radiation Protection Adviser (RPA) must countersign the form before work can commence. 

This form is for proposed work with sealed radioactive sources.

One form must be completed for each person who wishes to undertake work. More than one isotope or experimental procedure can be put onto the one form, provided that they are similar in application. On completion, the form must be handed to the RPS for signature. He/she will send it to the RPA who will approve it and return it with any comments. The RPS will return a copy to the proposer.

There are some questions on the form where there is no NO box. This is because approval will not be given unless these questions can be answered in the affirmative. N/A means “NOT APPLICABLE”, not “not available”.

Guidance on specific sections of the form is as follows:

1
This should be the name of the relevant research unit, group or institute. Do not enter merely the name of the University College or School.

2
Please report activity values in Becquerels (Bq) or multiples thereof. †
3
This is the date on which the source(s) were at the reported value of activity.
4
Room number and building name/number, or name of organisation if not the University of Edinburgh.

5
Give the approximate number of times the source(s) will be used per day, week or month, and the approximate average time that the source(s) will be in use per session.

6
This is intended to allow the RPA to gain an understanding of the proposed use of the source(s). Please outline the nature of the handling of the source(s) rather than the reason for its/their use. Explain the purpose for which the source(s) is/are being used and where fitted in equipment, the nature of that equipment.  Attach an extra sheet if necessary.

7
Explain why a radioactive source needs to be used in preference to any alternative.

8
These can be found on the Health and Safety Dept.’s website, http://www.safety.ed.ac.uk/resources/rad_protect.shtm . If there are no generic risk assessments that apply, a specific risk assessment will have to be written. The University Radiation Protection Adviser will help do this.

9
This refers to the normal operation of the source/equipment. “Instantaneous” means averaged over one minute and “time averaged” means averaged over an 8-hour working day.

10
This can be found on the same web site as above.

11
You must have read and understood the Local Rules relevant to your proposed application. The Not Applicable box can only be used where the application is new and no Local Rules currently exist. In this case, new Local Rules will be necessary, which will be written with the help of the University Radiation Protection Adviser.

12
e.g. Research Fellow, Post-graduate. Do not merely put “student”; we need to know whether you are a post or undergraduate.

13
If the radiation work is at another organisation, tick the YES box instead of reporting the RSA Certificate details.


† 1 Curie (Ci) = 3.7 x 1010 Becquerels (Bq)	
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